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About The Hackettstown 

Business Improvement District

The Hackettstown Business Improvement District 
(BID) seeks to protect and improve the economic 
potential of each and every business that chooses to 
locate in Hackettstown.  By attempting to provide a 
clean, safe, attractive business district that meets the 
needs of residents, customers, owners, and 
employees, the Business Improvement District 
promotes Hackettstown as a desirable location in 
which to invest or visit

The Hackettstown Business Improvement District 
attempts to attract, retain, and promote businesses 
that add to the quality of life of residents of 
Northwest New Jersey.  The BID will:

! Communicate with local businesses

! Assess types of businesses that would bring 
customers to Hackettstown

! Evaluate how the BID is achieving its goals

! Advertise and promote the Hackettstown 
BID and its members

! Apply for grant opportunities

! Plan street improvements

! Recruit and retain local businesses

The Business Improvement District was formed in 
December of 2004 through an ordinance passed by the 
mayor and council.  The BID is run by a Board of 
Directors, which is comprised of 16 individuals from the 
town, including ten business owners, the mayor, and two 
members of the town government, as well as 
representatives from Masterfoods USA, Hackettstown 
Regional Medical Center, and Centenary College.  A full-
time Executive Director runs the daily operations of the 
BID.

BID Contact Information

The Hackettstown Business Improvement District 
is prepared to help you in any way, so do not 

hesitate to call!

HACKETTSTOWN BID
P.O. BOX 30

HACKETTSTOWN , NJ  08740

(908) 850-5004

Please see our website for more information about 
the BID, business directory, and other valuable 

resources.

WWW .HACKETTSTOWNBID .COM

HACKETTSTOWN

"     BUSINESS GUIDE   ¢

A Step-by-Step Instructional 
Guide for Obtaining Approvals 

and Permits for the Improvement 
of New and Existing Businesses in 

Hackettstown

BUSINESS IMPROVEMENT
DISTRICT



Step 1

The Þrst thing you should do is meet with the 
Hackettstown Zoning OfÞce.  They will want to 
know about your new commercial property.  
They will also give you the necessary application 
forms.

Step 2

Return the application with a cover letter 
describing your business, a ßoor plan, and a $30 
application fee.

Step 3

You should next visit the Board Clerk for the 
Planning and Zoning Boards, who will give you 
several forms you will need to complete.  Make 
sure you have all the correct information when 
you return this, or your application process will 
be delayed. You must Þle your information no 
less than 28 days in advance of a Board meeting, 
or it will not be heard. If applicable, include a 
Historic Preservation Commission CertiÞcate of 
Appropriateness.

Step 4

If you are located in the Historic District, you 
are encouraged to go before the Historic Society 
to present your plans.

Step 5

Meet with the Hackettstown Construction 
OfÞce.  You will be given a sign permit and 
referred to an architect.

Step 6

Meet with an architect.  You will be instructed 
as to changes that must be made and those that 
cannot be made.  The only time you would not 
have to see an architect is if you are not making 
any changes to the property.  Any permits for 

renovations can be obtained from the 
Construction OfÞcial.

Step 7

Finally, you must meet with a Fire OfÞcial and 
representatives from the Hackettstown Board of 
Health and, if you will be serving food in your 
new establishment, the Warren County Health 
Department.

Contact Information
OfÞce Contact Hours

Hackettstown 
Bid

David Rucki
(908) 850-5004

m-f 9-5

Zoning
Official

David diehl
(908) 852-3702

t & th 9-3

Board Clerk 
Zoning/

Planning

Patricia Zotti
(908) 850-0660

m-f 9-5

Construction 
Official

Richard O’Connor

(908) 850-0660
m 9-2

W-Th 9-12

Town 
Engineer

PAul Sterbenz
(908) 684-5500

m-f 9-5

Town 
Administrator

Bill Kuster
(908) 852-3130

m-f 9-5

Fire 
Official

Michael Alvarez
(908) 852-3774

By 
Appointment

Board of 
Health

Bill Kuster
(908) 852-3130

m-f 9-5

Town 
Assessor

Bernard Murdoch

(908) 852-6767
W & F 

12:30-5:30

Tax 
Collector

Jean McKenna
(908) 852-3130

m-f 9-5

APPLIC ATION PROCESSThe purpose of this guide is to 
assist you in the preliminar y 

steps of obtaining the approvals  
and permits necessar y for your 
business.  Y ou will also Þnd a 
helpful list of numbers and 
meeting times for all of the 

people and boards with which 
you will need to be in contact. 

We are prepared to recommend a  
number of professionals upon 
request to assist you in this 
process. We can recommend 

architects, engineers, 
attorneys, and sign and canopy 
design professionals according 

to your individual needs.

Notes About the Application Process

! If your application is not accepted, you will 
either change it or go before the Board of 
Adjustment to pursue a variance.

! It is important that you have all the 
necessary permits for your business.  Before 
you purchase or lease a space, make sure you 
know which permits are required.

Information on obtaining forms for 
completing the process is available on our 

website:

www.hackettstownbid.com

MONTHLY BOARD MEETINGS
BID Board - 1st Monday at 6:30PM
Zoning Board of Adjustment - 3rd Tuesday at 7:30PM
Planning Board - 4th Tuesday at 7:30PM
Board of Health - 2nd Wednesday at 7:30PM
Town Council - 2nd & 4th Monday at 7:30PM
Historic Preservation Comm. - 2nd Thursday at 

http://www.hackettstown
http://www.hackettstown

